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EXECUTIVE ORDER NO. JS2025-18A

CREATING THE ADMINISTRATIVE DISCIPLINE COMMITTEE OF THE
MUNICIPAL GOVERNMENT OF MARILAO, BULACAN, DEFINING ITS
COMPOSITION, FUNCTIONS, AND FOR OTHER PURPOSES

WHEREAS, Scction 3, Article IX-B of the 1987 Constitution provides that the Civil Service
Commission shall establish a career service and adopt measures to promote morale, efficiency, integrity,
responsiveness, progressiveness, and courtesy in the civil service;

WHEREAS, Book V of Executive Order No. 292, otherwise known as the Administrative Code
of 1987, vests in the heads of agencies the authority to maintain discipline among officials and employees,
subject to the Civil Service Law and Rules;

WHEREAS, Republic Act No. 6713, otherwise known as the Code of Conduct and Ethical
Standards for Public Officials and Employees, requires all public officials and employees to uphold
professionalism, accountability, integrity, and excellence in the public service;

WHEREAS, the Civil Service Commission promulgated CSC Resolution No. 2500357 dated 30
April 2025, otherwise known as the 2025 Rules on Administrative Cases in the Civil Service (2025
RACCS), prescribing the rules governing disciplinary and non-disciplinary administrative proceedings in
the civil service;

WHEREAS, there is a need to institutionalize an Administrative Discipline Committee that shall
assist the Municipal Mayor in the preliminary evaluation, fact-finding, case management, and other
administrative disciplinary processes in accordance with existing Civil Service Commission laws, rules,
regulations, and issuances, while preserving the disciplinary authority vested by law in the Local Chief
Executive;

NOW, THEREFORE, I, ATTY. JEMINA M. SY, Municipal Mayor of Marilao, Bulacan, by
virtue of the powers vested in me by law, do hereby ORDER:

SECTION 1. Creation.

There is hereby created the Administrative Discipline Committee of the Municipal Government of
Marilao.

SECTION 2. Composition.
The Administrative Discipline Committee shall be composed of the following:

Chairperson: ATTY. JOHN JOSEPH S. TOLENTINO
Municipal Legal Officer

Vice Chairperson: ~ ATTY. JUANCHO O. ESPIRITU
Municipal Legal Aide

Members: MRS. MERCEDITA H. DEL ROSARIO
Human Resource Management Officer V

MR. ANGELITO G. SANTOS
First Level Employees' Representative
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MRS. MARIANNE R. CUEVAS
Second Level Employees' Representative

MR. TRISTAN S. SAN MIGUEL
President, MMGEA

Secretariat: Human Resource Management Office (HRMO)
SECTION 3. Functions.
The Administrative Discipline Committee shall:

a. Receive and evaluate complaints, reports, and referrals involving alleged administrative offenses
committed by officials and employees of the Municipal Government;

b. Conduct preliminary evaluation, fact-finding, or other proceedings as may be authorized by the
Municipal Mayor or required under applicable Civil Service Commission rules and regulations;

¢. Determine whether sufficient basis exists for the institution of administrative proceedings and
submit appropriate recommendations to the Municipal Mayor;

d. Assist the disciplining authority in the conduct of administrative proceedings in accordance with
the 2025 Rules on Administrative Cases in the Civil Service (2025 RACCS) and other applicable
Civil Service Commission laws, rules, regulations, and issuances;

e. Ensure that the constitutional right to due process of all concerned parties is observed throughout
the proceedings;

f. Maintain complete, accurate, secure, and confidential records of administrative cases handled by
the Committee;

g. Coordinate with the Human Resource Management Office and other concerned offices in
monitoring administrative cases and implementing lawful directives and decisions: and

h.  Perform such other functions as may be assigned by the Municipal Mayor consistent with existing
laws and Civil Service Commission issuances.

SECTION 4. Secretariat.

The Human Resource Management Office shall serve as the Secretariat and shall provide administrative,
technical, and records management support to the Committee, including the receipt of complaints,

preparation of notices, documentation of proceedings, maintenance of records, and safekeeping of official
documents.

SECTION 5. Term of Office.

The members of the Committee shall serve until their successors are duly designated by the Municipal

Mayor, unless sooner separated from the service, transferred, resigned, retired, or otherwise replaced by
competent authority.

SECTION 6. Quorum.

A majority of the members shall constitute a quorum for the transaction of official business.
Recommendations shall require the concurrence of the majority of the members present, provided that a
quorum exists.
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SECTION 7. Inhibition.

Any member who is related to any party within the fourth civil degree of consanguinity or affinity, has a
direct personal interest in the case, or whose impartiality may reasonably be questioned shall voluntarily

inhibit from participating in the proceedings. The Municipal Mayor may designate a temporary replacement
for the inhibited member.

SECTION 8. Confidentiality.

All records, reports, deliberations, and proceedings of the Committee shall be treated with strict
confidentiality in accordance with existing laws, Civil Service Commission rules and regulations, and
Republic Act No. 10173, otherwise known as the Data Privacy Act of 2012,

SECTION 9. Administrative Support.

All departments, offices, divisions, and units of the Municipal Government of Marilao shall extend full
cooperation and provide such documents, records, information, and assistance as may be necessary for the
effective performance of the Committee's functions, subject to existing laws and regulations.

SECTION 10. Disciplining Authority.

Nothing in this Executive Order shall be construed as diminishing, limiting, or transferring the disciplinary
authority vested by law in the Municipal Mayor. The Administrative Discipline Committee shall perform
recommendatory, evaluative, fact-finding, investigative support, and administrative functions only, in
accordance with applicable Civil Service Commission laws, rules, regulations, and issuances.

SECTION 11. Separability Clause.

If any provision of this Executive Order is declared invalid or unconstitutional, the remaining provisions
shall continue to be in full force and effect.

SECTION 12. Repealing Clause.

All executive orders, office orders, memoranda, and other issuances inconsistent with this Executive Order
are hereby repealed, amended, or modified accordingly.

SECTION 13. Effectivity.
This Executive Order shall take effect immediately upon signing,

DONE and EXECUTED this 26™ day of August 2025, at the Municipality of Marilao,
Province of Bulacan.

ATTY. JEMINA M. SY
Municipal Mayor
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