Republika ng Pilipinas
Lalawigan ng Bulacan
Bayan ng Marilao

OFFICE OF THE SECRETARY TO THE SANGGUNIANG BAYAN

RESOLUTION NO. 2025-29
Date of Session : Pebrero 17, 2025

A RESOLUTION APPROVING THE IMPLEMENTATION OF ORGANIZATIONAL STRUCTURES
AND STAFFING PATTERNS (OSSP)FOR ADDING THE PARENTHETICAL TITLE IN THE
GENERIC POSITION TITLES OF CASUAL APPOINTEES IN ACCORDANCE WITH THE CIVIL
SERVICE COMMISSION MEMORANDUM CIRCULAR NO. 12, S. 2022 AND
MEMORANDUM CIRCULAR NO. 10 5.2013, IN THE MUNICIPALITY OF MARILAO
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Republic of the Philippines
Province of Bulacan
Municipality of Marilao

EXCERPTS FROM THE MINUTES OF THE REGULAR SESSION OF THE
SANGGUNIANG BAYAN OF MARILAO, PROVINCE OF BULACAN, HELD AT THE
SESSION HALL OF THE MUNICIPAT, RUTEDING ON
FEBRUARY 17, 2025

PRESENT:
Hon. Jun Bob J. Dela Cruz Municipal Vice Mayor
Presiding Officer
MUNICIPAL COUNCILORS:
Hon, Juanito H, Santiago Hon, Mary Del Jasa-Aquino
Hon. William R. Villarica Hon. Vanessa Valdez-Seminiano
Hon. Allane T. Sayo Hon. Ariel P. Amador

Hon. Maria Luisa 1. Silvestre

EX-OFFICIO:
Hon. Guillermo T, Paraoan Jr. (Liga ng Barangay)
Hon. Carlo Gabriel G. Solis (SK President)

ABSENT:
Hon. Andre Favian D. Santos

RESOLUTION NO. 2025-29

Sponsored by: Councilor Ariel P. Amador and Councilor Allane T. Sayo

A RESOLUTION APPROVING THE IMPLEMENTATION OF ORGANIZATIONAL
STRUCTURES AND STAFFING PATTERNS (OSSP) FOR ADDING THE
PARENTHETICAL TITLE IN THE GENERIC POSITION TITLES OF CASUAL
APPOINTEES IN ACCORDANCE WITH THE CIVIL SERVICE COMMISSION
MEMORANDUM CIRCULAR NO.12, §.2022 AND MEMORANDUM CIRCULAR NO.10
S.2013. IN THE MUNICIPALITY OF MARILAO, PROVINCE OF BULACAN.

WHEREAS, the Municipal Mayor Honorable Henry R. Lutao presented to this August
Body an Endorsement Letter regarding the implementation of Organizational Structure and
Staffing Patterns (OSSP) for adding the Parenthetical Title in the Generic Position Titles of casual
appointees in accordance with the Civil Service Commission Memorandum Circular No. 12, 5.2022
and Memorandum Circular No. 10, 5.2013, for its appropriate action;

WHEREAS, under the Civil Service Commission Memorandum Circular No.12, 52022
in Section 13 states that:

“The titles of positions in LGUs corresponding to the same or similar functional description
as those established under the latest DBM Local Budget Circular on the “Index of Occupational
Services, Position Titles and Salary Grades in the Local Government (10S-LGU) CY 2021
Edition” shall be used and adopted.
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However, in the issuance of appointment, the generic position titles shall be accompanied
by a parenthetical title (Annex B-1 and B-2) which shall be used to determine the qualification
standards and the duties and functions of the position, if applicable

WHEREAS, the Municipality of Marilao identified the One Hundred Sixty-Three (163)
casual positions with generic position titles that needs to accompanied with parenthetical title are

the following

No, of Generic Position Paranthatical Title
Position

Title
27 Administrative Aide 111 Driver 1
48 Administrative Aide 111 Clerk 1
49 Administrative Aide 111 Traffic Aide 1
15 Administrative Aide 111 Poundkeeper 1
B i Administrative Aide Il viason {
5 Administrative Aide 111 Ticket Checker |
11 Administrative Aide 111 Laundry Worker 11

WHEREAS, the position title shall appear in the appointment, as follows,

Adiministrative Aude TH (Driver 1), 3G 3
Administrative Aide 111 (Clerk 1), SG 3
Administrative Aide 111 (Traffic Aide 1), SG 3
Administrative Aide 111 (Poundkeeper 1), SG 3
Administrative Aide III (Mason [), SG 3
Administrative Aide III (Ticket Checker), SG 3
Administrative Aide I11 (Laundry Worker I1), SG 3

NOW THEREFORE, on motion of Honorable Ariel P. Amador, seconded by Honorable
Vanessa Valdez-Seminiano, and upon unanimous vote;

BE IT RESOLVED, AS IT IS HEREBY RESOLVED to approve the “A
RESOLUTION APPROVING THE IMPLEMENTATION OF ORGANIZATIONAL
STRUCTURES AND STAFFING PATTERNS (OS5P) FOR ADDING THE PARENTHETICAL
TITLE IN THE GENERIC POSITION TITLES OF CASUAL APPOINTEES IN
ACCORDANCE WITH THE CIVIL SERVICE COMMISSION MEMORANDUM CIRCULAR
NO.12, §.2022 AND MEMORANDUM CIRCULAR NO.10 §.2013. IN THE MUNICIPALITY
OF MARILAO, PROVINCE OF BULACAN.

APPROVED by the Sangguniang Bavan of the Municipality of Marilao, Province of Bulacan this
17" day of February, 2025.

| hereby certify that this Resolution has been duly appmﬁ by the Sangguniang Bayan.

P IREZ
Secr o the Sangguniang Bayan

¥ |

ATTESTED:

Presiding Officgr
Municipal Vi

JUN BOB J. ffm CRUZ

Mayor




