Republic of the Philiopindi

¥ Province of Bulacan
-+ Municipality of Marilao

©Office of the Mapor

EXECUTIVE ORDER NO. 2025-99

PRESCRIBING THE GUIDELINES AND PROCEDURES ON THE
IMPLEMENTATION OF THE FREEDOM OF INFORMATION (FOT)
PROGRAM IN THE MUNICIPAL GOVERNMENT OF MARILAO, BULACAN,
PURSUANT TO EXECUTIVE ORDER NO. 2, SERIES OF 2016

WHEREAS, Article [, Section 28 of the 1987 Philippine Constitution declares that “subject
toy reasonable conditions prescribed by law, the State adopts and implements a policy of full poblic

disclosure of all its transactions involving public interest™;

WHEREAS, Article III, Section 7 of the 1987 Philippine Constitution guarantees the right of
the people to information on matters of public concem;

WHEREAS, Executive Order No. 2, series of 2016, mandates all offices under the Executive
Branch, including Local Government Units (LGUs), to adopt and implement the Freedom of
Information (FOI) Program to promote transparency, accountability, and public participation;

WHEREAS, Republic Act No. 7160, otherwise known as the Local Government Code of
1991, upholds transparency and accountability as fundamental principles of local governance;

WHEREAS, there is a nesd to institutionalize a clear, uniform, and efficient mechanism within
the Municipal Government of Marilao to receive, process, and respond to FOI requests;

NOW, THEREFORE, I, HON. ATTY. JEMINA M. S5Y, Municipal Mavor of Marilao,
Bulacan, by virtue of the powers vested in me by law, do hereby order:

SECTION 1. Adoption of the Freedom of Information (FOI) Program

The Municipal Government of Marilao hereby adopts and implements the Freedom of
Information (FOL) Program, in accordance with Executive Order No. 2, series of 2016, to ensure public
access 1o information, records, and documents pertaining to official acts, transactions, and decisions,
subject to lawful exceptions.

SECTION 2. Coverage
This Executive Order shall apply to all departments, sections, barangays, and instrurmentalities under
the Municipal Government of Marilao.

SECTION 3. FOI Receiving Office

The Office of the Mayor is hereby designated as the FOI Receiving Office, which shall be responsible
for:

Receiving all FOI requests;

Recording and tracking FOI requests;

Coordinating with concerned offices for appropriate action; and

Ensuring compliance with prescribed timelines.
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SECTION 4, Designation of FOI (OMTicers
a. FOI Decision Maker (FDM) - Mr. Cenon M. Mayor, Executive Assistant, shall act as the FOI
Decision Maker.,

b. FOI Receiving Officer (FRO) — The Central Receiving Staff under the Office of the Mayor shall
manage the day-to-day implementation of the FOI Program.
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SECTION 5. FOI Request Procedures
FOI requests shall be submitted in writing, either manually or electronically, containing the following:

a. Name and contact details of the requesting party:
b. Clear and specific description of the information being requested; and
¢. Proof of identification, if required.

Requests shall be processed within fifteen (15) working davs, extendible in accordance with Executive
Order No. 2, series of 2016.

SECTION 6. Exceptions

Access to information shall be subject to the exceptions provided under Executive Order No. 2, series
of 2016, jurisprudence, and other existing laws, including but not limited to matters affecting national
security, personal privacy, and privileged information.

SECTION 7. Proactive Disclosure
All municipal offices are directed to proactively disclose key information, including but not limited to:

a. Executive Orders, Memoranda, and Circulars;

b. Annual budgets, financial reports, and procurement plans;
¢. Programs, projects, and activities; and

d. Other information of public interest.

SECTION 8. Capacity Building and Compliance
All offices shall ensure proper orientation of their personnel on FOI policies and shall designate focal
persons to facilitate timely compliance with FOI requests.

SECTION 9. Sanctions
Any official or employee who unjustifiably refuses or fails to comply with this Executive Order may
he suhject to administrative zanctions, in accordance with existing civil serviee miles and regulations

SECTION 10, Separability Clause
If any provision of this Executive Order is declared invalid or unconstitutional, the remaining
provisions shall continue to be in full force and effect.

SECTION 11. Effectivity.
This Executive Order shall take effect immediately.

DONE AND EXECUTED this 29™ day of November 2025 in the Municipality of
Marilao, Provinee of Bulacan.

ATTY. JEMINA'M. 5X
Mumnicipal Mayor

) 2 Ficor, Municipal Bidg., Patubig, Marilac. Bulacan
) MariaMews | Atty. Jam Sy 8 (044) 519 5151 ) www. mariiao gov.ph




