Rapublic of the Phihppims.
Provinca of Bulacan
Municipality of Marilao

Eotn

Office of the FAlapor

EXECUTIVE ORDER NO. J52025-82

AN ORDER INSTITUTIONALIZING A DRUG-FREE WORKPLACE IN THE MUNICIPAL
GOVERNMENT OF MARILAQ AND CREATING THE DRUG-FREE
WORKPLACE COMMITTEE

WHEREAS, the Dangerous Drugs Board (DDB) issued Board Resolution No., 13, approved
and adopted on August 30, 2018, 10 promote the establishment and institutionalization of drog-free
workplace policies in all povernment agencies and ensure that all public officers, both elective and
appointive, remain drug-free through the conduct of authorized drug testing pursuant to Republic Act
No. 9165, or the Comprehensive Dangerous Drugs Act of 2002, as amended (the “Act”), thereby
ensuring effective and efficient govemment service free from the ill effects of drug use in the
workplace;

WHEREAS, the Depariment of the Interior and Local Government (DILG) issued
Memorandum Circular No, 2018-213 to provide a more effective and efficient measure toward the
prevention and eradication of illegal drug abuse and proliferation;

WHEREAS. the Civil Service Commission (CSC) issued Memorandum Circular No. 13,
series of 2017, as amended, providing the guidelines on the mandatory random drug test for public
officials and emplovees to ensure that govemment agencies remain drug-free;

WHEREAS, the Sangguniang Bayan of Marilao passed Municipal Ordinance No. 399 entitled
“Institutionalizing a Drug-Free Workplace in the Municipal Government of Marilao, Bulacan, and
Providing Mechanism in the Implementation Thereof and fuor (ther Purposes™

NOW, THEREFORE, I, ATTY. JEMINA M. SY . Municipal Mayor of Marilao, Bulacan,
by virtue of the powers vested in me by law, do hereby order the institutionalization of a drug-free
workplace policy in the Municipal Government of Marilae and the creation of the Drug-kFree
Workplace Commuttee.

SECTION L. Scope

This Order covers all officials and employees of the Municipal Government of Marilao, without
distinction as to rank, emplovee status, or salary, whether elective or appointive.

SECTION 2. Definition of Terms

a. Authorized Drug Testing- the testing done by drug testing laboratories accredited by the
Department of Health (DOH). 1t shall employ, among others, two (2) lesting methods, the
sereening test, which will determine the positive result as well as the type of drug used, and the
confirmatory test, which will confirm a positive screening test.

b. Challenge Test - a drug test condueted as a result of a challenge filed by a public officer who
tested positive for drug use in a confirmatory test in an authorized drug testing activity.

¢. Confirmatory Test - an analytical test using a device, tool o cquipment with the different
chemicals or physical principle that is more specific which will validate and confirm the result
of the sereening Test.
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d. Contract of Service! Job Order - refers to employment covered by a contract pertaining to
lump sum work or service such as janitorial, security, or consultancy services where no
employer-emplovee relationship exist; piece of work or intermittent job or a short duration not
exceeding six (6) months on a daily basis; all of which are not covered by Civil Service law,
rules and regulations, but covered by Audit rules; and the public officials or employees
involved do not enjoy the benefits received by government employees, including but not
limited to, personal economic relief allowance, cost of living allowance, and representation
and travel allowance,

e. Dangerous Drugs - included those listed in the Schedules annexed to the 1961 Single
Convection on Narcotie Drugs, as amended by 1972 Protocol, and in the Schedules annexed
to the 1971 Single Convention on Psychotropic Substances as enumerated, which is an integral
part of Republic Act No. 9165 or the Comprehensive Drug Act of 2002, as amended (the
“Act”™).

[ Drug Dependency FExamination - refers to the examination condected by a  physician
accredited by the DOH evaluate to extent of drug use of a person and to determine whether
he/she is a drug dependent or not, which includes history taking, intake mnterview,
determination of criteria for drug dependency, mental and physical status, and the detection of
dangerous drugs in body specimens through laboratory procedures.

g, Employee Assistance Program - a program that offers assistance to government officials or
employees who have aleohol or drug-related issues and problems that may affect work
performance. It shall be jontly implemented by the agency, the emplovees, and employees’
Wnion.

h. Mandatory Drug Testing - compulsory submission of a public officer or prospective
employee to drug testing as mandated by the Act or by the drug-free workplace program of the
municipality.

i. Public Officer - any persons holding any public office in the Government of the Republic of
the Philippines, by virtue of an appointment, election, or contract.

j. Random Drug Testing - drug testing where the selection process results in equal probability
that any employee from a group of emplovees will be tested, and without any prior notice of
date and venue.

k. Screening Test - a rapid drug performed to establish potential or presumptive positive result.
It refers to the immunoassay test to eliminate a “negative™ specimen, i.e. one without the
presence of dangerous drug, from further consideration and to identify the presumptive positive
specimen that requires confirmatory test.

1. Substance Use Disorder (SUD) - term wsed in Diagnostic Manual which combines categories
of substance use, abuse and dependence into a single disorder measured on a continuum form
from the mild 1o severe. Each specific substance is addressed as a separate disorder (e.g. alcohaol
use disorder, shabu use disorder) and are diagnosed based on the same overarching eleven (11)
behavioural erteria. Chinicians can also add “in early remission”, “in sustained remission™, “on
maintenance therapy™, and “in controlled environment™ in describing their diagnosis which
could either be following;

m. Mild SUD - a minimum of two (2) to three (3) critenia has been met. Similar to experimental
and occasional users.
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0. Moderate SUD - four (4) or five () criteria met which would be similar to regular and habitual
users, and

0. Severe SUD - if six (6} or more symptoms/criteria have been met which is about the equivalent
to an abuser and substance dependent individual.

SECTION 3. Drug-Free Workplace Committee

There shall be a Drug-Free Workplace Committee, which shall ensure the proper implementation and
dissemination of this Order, The Committee shall be composed of the following:

Chairperson: HON. ATTY. JEMINA M. SY
Mumicipal Mavor

Vice Chairperson: ATTY, KATHYRIN FE D. PIOQUINTO
Mumicipal Administrator

Members: HOMN. VANESSA VALDES-SEMINIANO
SB Chairperson, Committee on Rules, Privileges and Laws

CENON M. MAYOR
Executive Assistant

MERCEDITA H. DEL ROSARIO
Human Resource Management Officer

JOHN LAWRENCE L. FERNANDEY
Rank-and-File Representative

CECILIA 8, MARAMBA, MD
Municipal Health Officer

DEO P. BENABON
Municipal Social Welfare & Development Officer

PLTCOL JORDAN G SANTIAGO
Chief of Police, PNP-Manlao

REYMOND ALLAN 0. SANTOS
Public Safety / MADAC Focal Person

TRISTAN SAN MIGUEL
MMGEA President

SECTION 4. Functions, Duties, and Responsibilitics
l. Formulate, implement, and monitor anti-drug abuse policy and programs in the municipality;

2. Owversee the formulation and implementation of the drug-free workplace policy/programs in
the municipality;

3. Initiate capacity-building programs for officials and employees;
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4. Conduct continuing education and awareness programs for officials and employvees,
5. [Initiate and adopt value formation, family enhancement, and other relevant programs,
6. Facilitate and coordnate the conduct of random dnug testing;

7. Formulate reporting matrices to capture all necessary data and information; and

K. Prepare reports for submission to the TXDB and DILG, including data on:
a. Number of officials and employees subject to drug testing,
b. Those found positive for drug use; and
¢. Mctions taken by the Committee,

SECTION 5. Assessment Team

The Drug-Free Workplace Committee shall create an Assessment Team composed of personnel with
education and training backgrounds in medicine, psychology, social work, and human resource
admimistration. The Assessment Team shall assist in substance-abuse awareness and prevention
programs and shall undergo regular training,

SECTION 6. Pre-Employment Drug Testing

Mandatory drug testing shall be required for all applicants for employment in the Mumcipal
Government of Manlao, regardless of employment status. Any applicant found positive for drug use
shall be denied entry into government service,

SECTION 7. Guidelines in the Conduct of Authorized Drug Testing

a) lhe conduct of the authorized drag testung is o prevem the emry of dangerous drugs in the
government offices and use of dangerous drug among personnel theof. The frequency of such testing ,
which shall be conducted in random manner, shall take into consideration, among others, the number
of public officers, nature of work being discharged, funding, and other logistics.

Contract of Service and Job Order emplovees shall be subject to the conduct of authorized drug testing.

All result of authorized drug testing activities shall be strictly confidential. Only the Local Chief
Executive and the manners of the Drug-Free Workplace Committee shall have access to the results.

. Authorized drug testing shall be conducted only by a drug testing laboratory aceredited by the DOH
ii. In case of negative drug test resulis, no further action is neaded.

iii, A positive drug test results from the confirmatory test shall immediately be known to the Local
Chief Executive, or his'her duly assigned representative, who shall notify the public officers/emplovee
concerned. The public officer/employee shall have fifteen (15) days from receipt of notice to challenge
the result of the confirmatory test. Using the same specimen, a challenge test shall be conducted by
drug testing laboratory accredited by the DOH. All expenses incurred in the conduct of the challenge
test shall be borme by the concemed public officer/emplovee.

iv. A positive drug testing result from the challenge test is deemed final and the public officer’'employee
shall be subjected to administrative proceedings. Failure to file a challenge within the prescribed peniod
shall make the positive drug test from the confirmatory drug test result final. The mumicipality shall
then take appropriate action
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All drug test results and records shall be held confidential, and shall be attached to the 201 file of all
officials and employees.

SECTION 8. Employee Assistance Program

The municipality shall provide the following services:

1.
2.
3.

4,

Counselling Services
Stress Debniefing Activities
Referral for Treatment and Rehabilitation

Financial Support, if applicable

SECTION 9. Sanctions.

a)

b)

c)

d)

e)

Any appointed public officer'employee who refuses, without any valid reasons, to submit
himselfherself to authorized drug testing, or is found positive for drug use after the conduct of
confirmatory test in an authorized drug testing activity, shall be charged with the administrative
offense of Grave Misconduct

Any elective public officer who refuses, without any valid reason, to submit himsel{'herself to
authorized drug testing, or is found positive for drug use after the conduct of a confirmatory
test in an authorized drug testing activity shall be subjected to disciplinary action for
misconduct in office pursuant to Section 60 of the Local Government Code and Article 124 (3)
of the Implementing Rules and Regulations of the Local Government Code.

Any public officer and/or emplovee found 10 have tampered the result of a drug test, interlered
with the conduct of the drug test or in the release of drug test results, or violated rules of
confidentiality of record shall be charged with the administrative offense of Grave Misconduct
without prejudice to the filling of case for violation of Section 32, Article of the Act.

Any public officer and/or employee who violated the provisions of Article 11 of the Article
shall be charged with the administrative offense of Grave Misconduct of face disciplinary
action under Section 60 of the Local Government Code, as the case may be, without prejudice
to the filling of criminal charges under the Act and other relevant laws.

The department of Interior and Local Government shall cause the filling of cases for the
Municipality of Manlao. SECTION 10, Secretariat

SECTION 10, Secretariat. The Human Resource Management Office (HEMO) shall serve as the
Secretariat of the Drug-Free Workplace Commuttee.

SECTION 11. Confidentiality

Any person having official custody or access to drug testing data who reveals such information 1o
unauthorized persons shall be prosecuted under Section 32, Article IT of Republic Act No. 9165,
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SECTION 12, Funding

The Municipality of Marilao shall ensure annual funding for the implementation of this program in is
annual budget, pursuant to the Philippine Anti-lllegal Drugs Strategy (PADS). Funds may also be
sourced from the budget for employee health and wellness.

SECTION 13. Repealing Clause

All memoranda, orders, or issyances inconsistent with this Executive Order are hereby repealed or
modified accordingly.

SECTION 14. Separability Clause

If any part or provision of this Executive Order is declared mvalid, the remaining portions not affected
shall remain in full force and effect.

SECTION 15. Effectivity

This Executive Order shall take effect immediately.

DONE and EXECUTED this 7 day of November 2023, at the Municipality of Marnilao,
Province of Bulacan.

. 5Y
Municipal Mayor -

) 7 Fisor, Muricipal Bldg., Patubig, Marilao, Bulacan
) MerileNews | Atty. Jam Sy (By(044) 218 8191 ) wew marizo.gov ph




