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EXECUTIVE ORDER NO. JS2025-71

REORGANIZATION OF THE PERSONNEL DEVELOPMENT COMMITTEE (PDC)
IN THE MUNICIPAL GOVERNMENT OF MARILAO, PROVINCE OF BULACAN

WHEREAS, Section 30, Book V of Executive Order No. 292 (Administrative Code of 1987)
provides the policies of the government for continuing programs of career and personnel development
for all government employees at all levels;

WHEREAS, to further this objective, Section 14 of Rule VIII (Career and Personnel
Development) under the Omnibus Rules Implementing Book V of Executive Order No. 292 and other
related Civil Service Laws provides that a Personnel Development Committee shall be established in
every department and agency, both in the national and local governments, including government-
owned and controlled corporations with original charters, which shall undertake functions in support
of management in matters pertaining to the selection of agency nominees to training, development, and
scholarship programs, in accordance with the prevailing civil service policies and other standards;

NOW, THEREFORE, I, ATTY. JEMINA M. SY, Municipal Mayor of Marilao, Province
of Bulacan, by virtue of the powers vested in me by law, do hereby order:

SECTION 1. REORGANIZATION OF THE PERSONNEL DEVELOPMENT COMMITTEE.

By virtue of this Order, the Personnel Development Committee (PDC) in the Municipal Government
of Marilao is hereby reorganized, to be composed of the following:

Chairperson: HON. ATTY. JEMINA M. SY
Municipal Mayor

Vice Chairpersons: ~ HON. ARIEL P. AMADOR
Vice Mayor, Chairperson, SB Committee on Finance
and Appropriations

HON. MARY DEL JASA-AQUINO
Chairperson, SB Committee on Good Governance, Public Ethics,
and Accountability

ATTY. KATHYRIN FE D. PIOQUINTO
Municipal Administrator

Members : MERCEDITA H. DEL ROSARIO
Municipal Human Resource Management Office

DR. MARTIN ARMANDO C. CRUZ
Representative, Second Level Employees

JOHN PAUL G. DELA CRUZ
Representative, First Level Employees

TRISTAN S. SAN MIGUEL
President, Marilao Municipal Government Employees Association
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Secretariat: MRS. ANN MAI C. VILLARICO
MS. INA G. OGANA
Municipal Human Resource Management Office

SECTION 2. FUNCTIONS AND RESPONSIBILITIES OF THE PDC.

The PDC shall perform the following functions and responsibilities:

a.

Formulate agency guidelines for the selection of LGU-Marilao nominees to training and
scholarship programs, in accordance with existing Civil Service rules and standards, including
specific provisions on the responsibilities of selected LGU-Marilao nominees;

Prepare a list of training courses based on the needs of LGU-Marilao with a corresponding list
of participants;

Update the list of training courses with corresponding participants every six (6) months;
Conduct screening of qualified employees from the pool of prospective participants in relation
to the training course/scholarship under consideration;

Recommend to the Municipal Mayor the most qualified nominees in accordance with the
guidelines of the Municipal Government of Marilao for training and scholarship programs;
Review training invitations and scholarship offers, whether local, national, or international,
and make recommendations to the Municipal Mayor regarding participation in line with the
priority needs of the municipality;

Disseminate to all LGU-Marilao offices information on training programs and scholarships at
least one (1) month before the scheduled screening date;

Conduct regular monitoring of LGU-Marilao scholars/grantees sent to participate in various
training programs locally and abroad;

Submit quarterly accomplishment reports to the Municipal Mayor; and

Perform other related functions as may be required or directed by the Civil Service Commission
and/or the Municipal Mayor.

SECTION 3. FUNCTIONS AND RESPONSIBILITIES OF THE PDC SECRETARIAT.

The PDC Secretariat shall perform the following functions and responsibilities:

a.

b.

™o

Provide the list of qualified employees based on the pool of participants prepared by the PDC;
Prepare supporting documents for study grants such as travel authority, vouchers,
accommodation, registration, and related matters;

Maintain records of committee deliberations and other documents related to program
implementation;

Prepare minutes of committee meetings and related communications for the Municipal Mayor;
Prepare an annual accomplishment report of the committee; and

Perform other related functions as may be required or directed by the Civil Service Commission
and/or the Municipal Mayor.

SECTION 4. FILLING OF VACANCIES.

Any vacancy in the membership of the PDC shall automatically be filled by the successor designated
or appointed by the Municipal Mayor, who shall serve for the unexpired term. The name of the
successor shall be deemed included in Section 1 of this Executive Order.
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SECTION 5. SEPARABILITY CLAUSE.

If, for any reason, any part or provision of this Executive Order is declared unconstitutional or invalid,
the other parts or provisions not affected thereby shall continue to be in full force and effect.

SECTION 6. REPEALING AND AMENDING CLAUSE.

All other orders, policies, rules, regulations, or parts thereof inconsistent with the provisions of this
Executive Order are hereby repealed or amended accordingly.

SECTION 7. EFFECTIVITY.

This Executive Order shall take effect immediately.

DONE AND EXECUTED this 10" day of September 2025 in the Municipality of Marilao

ATTY. JEMINA M. SY
Municipal Mayor 4
r ¢
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