Republic of the Philippines
" a | Province of Bulacan
‘i,‘-__‘ o Municipality of Marilao

Office of the Flavor

EXECUTIVE ORDER NO. JS2025-06

REORGANIZING THE HUMAN RESOURCE MANAGEMENT
PROMOTION AND SELECTION BOARD (HRMPSB) IN THE MUNICIPAL
GOVERNMENT OF MARILAO, PROVINCE OF BULACAN

WHEREAS., Section 9 of Rule VI (Promotion) of the Omnibus Rules Implementing Book V
of Executive Order No. 292 and other Pertinent Civil Service Laws mandates the creation of
Selection/Promation Board in cvery department or agency, including local government units, which
shall, among others, be responsible for the adoption of a formal screening procedure and formulation
of criteria for the evaluation of candidates;

WHEREAS, the Sangguniang Bayan of Marilao, pursuant to Section 80 paragraphs (b) and
(c) of RA 7160, otherwise known as the Local Government Code, issued Resolution No. 2007-69 on
July 16, 2007, determining the membership of the Personnel Selection Board in the Municipal
Government of Manlao, Province of Bulacan;

WHEREAS, the Civil Service Commission issued CSC Resolution No. 1701009 dated June
16, 2017 which adopts and promulgates the 2017 Omnibus Rules on Appointments and other Human
Resource Actions from Memorandum Circular No. 24 s. 2017,

WHERFAS, there is a need to further reorganize the existing Personnel Selection Board
previously created by virtue of Executive Order No. 2023-65 considering changes in the composition
of some of its members.

NOW, THEREFORE, 1. ATTY. JEMINA M. SY, Municipal Mayor of Marilao, Province
of Bulacan, by virtue of the powers vested in me by pertinent laws and rules, do hereby ORDER:

SECTION 1. The HUMAN RESOURCE MANAGEMENT MERIT PROMOTION AND
SELECTION BOARD (HRMPSB for brevity) of this Municipal Government, be reorganized., as it
is hereby reorganized, 1o be composed of the following:

Chairperson: ATTY. JEMINA M. S8Y
Municipal Mayor
Vice Chairperson: ATTY. KATHYRIN FE D. PIOQUINTO
Municipal Administrator
Members: HON. ARIEL P. AMADOR

Municipal Vice Mayor
Chairperson, SB Committee on Finance and Appropriations

HON. MARY DEL J. AQUINO
Chairperson, SB Committee on Good Government, Public
Ethics and Accountability

MR. CENON M. MAYOR
Executive Assistant

MRS. MERCEDITA H. DEL ROSARIO
Human Resource Management Officer V
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MRS. ELENA P. SALAZAR
Representative, Second Level Employees

DR. MARTIN ARMANDO C. CRUZ
PMT Representative

MRS, NORIEL WENCY C. CORREA
Representative. First Level Employees

G. TRISTAN 8. SAN MIGUEL
Representative, Marilao Municipal Government
Employees Association (MMGEA)

Secrefariat: MRS, ANN MAI C. VILLARICO
Human Resource Management Officer [V

SECTION 2. DUTIES AND RESPONSIBILITIES. The HRMPSB for 1™ and 2™ Jevels shall have
the followi 1g duties and responsibilities:

Follow strictly the process in the selection of employees for appointment in the
Municipality.

Adopt a formal screening procedure and formulate criteria for the evaluation of
candidates for appointment taking into consideration the following:

I. Reasonable and valid standards and methods of evaluating the competence and
qualification of all applicants competing for a particular position.

2. Criteria for evaluation of qualifications of applicants for appointment must suit the
job requirements of the position.

Prepare a sysiematic assessment of the competence and qualification of the candidates
for appointment.

Maintain faimess and impartiality in the assessment of candidates. The HRMPSE may
employ the assistance of extemnal or independent resourcc person and may initiate
innovative schemes in determining the best and most qualified candidate.

Eveluate, deliberate and make recommendation of the top five (5) and ranking candidates
whose overall point scores are comparatively at par.

Submit the list of candidates recommended for appointment from which the appointing
authority shall choose the applicant to be appointed:

The appointing authority shall assess the merits of the HRMPSB's recommendation for
appointments and in the exercise of sound discretion, select, in so far as practicable from
among the top five (5) ranking candidates deemed most qualified for appointment for the
vacan! position for this purpose.
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is intended 1o minimize the possible abuse of discretion in the appointment process and
10 exercise greater scrutiny in the screening of candidates.

The three salary grade limitation shall apply only to promotion within the Municipal
Government of Marilao. This prohibition shall not apply to the following human resource
actions which involve issuance of an appointment:

Tr;::frr incidental 10 promotion provided that the appointee was subjected to deep
5C 141
I. Reappointment involving promotion from non-career lo career provided the
appointee was subjected to deep selection
2. Reappointment from career to non-career position
3. Reemployment
4. Reclassification of position

It should be pointed that all appointments issued in violation of this policy shall be
disapprove d/invalidated, except when the promotional appointment falls within the purview of any of
the following exceptions:

I. The position occupied by the person is next-in-rank to the vacant position as identified in
the Merit Selection Plan and the System of Ranking Positions (SRP) of the Municipal
Govemment of Marilao.

3. The vacant position is a lone or entrance position, as indicated in the Municipal
Govemnment of Marilao Staffing Pattern.

3. The vacant position is hard to fill, such as Accountant, Medical Officer/Specialist.
Attorney, or Information Technology Officer/Computer Programmer positions.

4, The vacant position is unique and/or highly specialized, such as Actuarial, Airways
Communicator positions.

5. The candidates passed through a deep selection process, taking into consideration the
candidates’ superior qualifications in regard to:

a. Educational achievements

b. Highly specialized trainings

¢. Relevant work experience

d. Consistent high performance rating/ranking

6. The vacant position belongs to the closed career system, i.e. those that are scientific, or
highly technical in nature that include the faculty and academic staff of state colleges and
universities, and the scientific and technical positions in scientific or research institutions,
all of which establish and maintain their own meril systems.

7. Other meritorious cases, such as;

a. when the appointee is the lone applicant who meets all the requirements of the position
and passed through the deep selection process

b. when the qualified next-in-rank employees waived their right over the vacant position
in writing.

c. when the next-n-rank position, as identified in the Municipal Government of Marilao
SRP is vacani

d. when the next-in-rank employee/s is/are not qualified

h. Check the approved System of Ranking Position (SRP) in identifying the next-in-rank
positions - 1 be considered in filling a vacant position.

i, Ensure that the minutes of all deliberations are recorded, properly filed and maintained,
which mu t be made accessible to interested parties upon writlen request.
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j. Perform duties, functions and responsibilities as the CSC will require.
Sei retarint - Maintain records of the deliberations which must be made accessible to interested
parties upc 1 written request and for inspection and audit by the CSC.

SE ZTION 3. REPEALING CLAUSE. All other orders, rules, regulations and issuances or
parts theref which are inconsistent with this Executive Order are hercby repealed or modified

according] °.
SE “TION 4. EFFECTIVITY CLAUSE. This Executive Order shall take effect immediately.

[ NE this 8™ day of July 2025 at the Municipality of Marilao, Province of Bulacan.

ATTY. JEMINA M. SY
Municipal Mayor
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