Republic of the Philippines
Province of Bulacan

Municipality of Marilao

Office of the Mapor

EXECUTIVE ORDER NO. JS2025-01-A

DESIGNATING MR. CENON M. MAYOR AS EXECUTIVE ASSISTANT IN THE
OFFICE OF THE MAYOR, MUNICIPALITY OF MARILAO, PROVINCE OF BULACAN

WHEREAS, Section 444(b)(1)(x) of Republic Act No. 7160, otherwise known as the Local Government Code
of 1991, authorizes the Municipal Mayor to appoint officials and employees whose salaries are wholly or mainly paid
out of municipal funds and whose appointments are not otherwise provided in the Code;

WHEREAS, to ensure the effective and efficient delivery of public service and the proper execution of the
policies, plans, and programs of the Office of the Municipal Mayor, there is a need to designate a competent individual
to serve as Executive Assistant;

'WHEREAS, Mr. Cenon M. Mayor possesses the qualifications, experience, and integrity required to perform
the functions and responsibilities of the said position;

NOW, THEREFORE, I, ATTY. JEMINA M. SY, Municipal Mayor of Marilao, Bulacan, by virtue of the
powers vested in me by law, do hereby order the following:

SECTION 1. DESIGNATION. Mr. Cenon M. Mayor is hereby designated as Executive Assistant in the
Office of the Municipal Mayor, effective 01 July 2025.

SECTION 2. FUNCTIONS. As Executive Assistant, Mr. Cenon M. Mayor shall perform such duties and
functions as may be assigned by the Municipal Mayor, including but not limited to the following:

1. Provide administrative, technical, and policy support to the Municipal Mayor in the exercise of her official
functions;

2. Coordinate with various municipal departments and offices to facilitate smooth implementation of
directives and programs;

3. Assist in the planning, implementation, and monitoring of projects and activities initiated by the Office of

the Mayor;

4. Represent the Office of the Mayor in inter-office or inter-agency meetings, events, and activities as may be
delegated;

5. Monitor and ensure the proper impl ion of all i ', programs, including those initiated by the
Office of the Mayor and those impl dinp hip with b , other local government units

(LGUs), the Provincial Government of Bulacan, and relevant national govemmem agencies;

6. Draft official communications, reports, memoranda, and other d as may be required by the
Municipal Mayor;

7. Sign, on behalf of the Municipal Mayor, Mayor’s Clearances, Occupational Permits, Himlayang Marilenyo
Gate Passes, Convention Center, Covered Court and Atrium Request Forms, and other request forms not
involving budgetary implications, as one of the duly authorized signatories, subject to existing policies,

licable laws, and verifi procedures;

8. Perform such other duties and responsibilities as may be directed by the Municipal Mayor from time to
time.

SECTION 3. SEPARABILITY CLAUSE. If any provision of this Order is declared invalid or unconstitutional,
the remaining provisions shall not be affected and shall remain in full force and effect.

SECTION 4. EFFECTIVITY. This Executive Order shall take effect immediately.

DONE this 1* day of July 2025 at the Municipality of Marilao, Province of Bulacan.

ATTY. JEMIRAM. SY

Municipal Mayor
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