CITIZEN’S CHARTER

MUNICIPAL ENGINEERING OFFICE
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The office who embraces the +To handle the processing and issuances of the building permit and other

responsibilities in making and handling ancillary permits or certificates pertaining to structures owned by the

safety and welfare of the people, paving -To follow a well established set of procedures for design and safety calculation;
the way for a better and progressive -To seek, accept, and offer honest criticism of technical work, to acknowledge
town of Marilao. and correct errors and to credit properly the contributions of others.

SCHEDULE DUSATION AEQUIREMENTS
Mond: il For Building/ Plumbing/ Sanitary/ Electrical Permits: For Certificate of Electrical Inspection;
8am fvs-:mdav 40 minutes Accomplished Application Form Accomplished Application Form
(No Noan Break) (plus 3 days) 2 Photocopies of Transfer Certificate Title Approved Building Permil/ Electrical Permit
2 photocopies of Tax Declaration Ap Certificate of Occupancy (if new)
2 Ph ies of Current Tax Receipt 5 Sels of Plans signed and sealed by a duly licensed
5 Sets of Plans signed and sealed by a duly licensed Architect or Civil Engineer (Archilectural and
Architect or Civil Engineer (Architectural and Structural Plan); Electrical Engineer or Master
Structural Plan); Electrical Engineer or Master Electrician (Electrical Plans); Sanitary Engineer
Electrician (Electrical Plans); Sanitary Engineer or Master Plumber (Sanitary and Plumbing Plan)
or Master Plumber (Sanitary and Plumbing Plan) Photo of Finished House
5 Sets of Specifications signed and sealed by a
duly licensed Architect or Civil Engineer
5 Sets of Structural Design Computation signed and For Signage Parmit:
sealed by a duly licensed Architect or Civil Engineer 2 photocopies of Transler Cerificate Title
5 Suts of Bill of Materials signed and sealed by a 2 phatocopies of Tax Declaration
duly licensed Architect or Civil Englneer 2 Pholocapies of Current Tax Receipt
Approved Fire Plan 5 Sets of Ptans duly signed and sealed by a
Zoning Permit licensed Architect or Civil Engineer
Barangay Clearance Zoning Permit
Phetocopy of valid PRC ID and PTR Barangay Clearance
Logbook Photocopy of valid PRC ID and PTR
For Certificate of Occupancy:
Accomplished Application Farm For Fencing Permit:
roved Building Permit Accomplished Application Form
5 Sets of Plans signed and sealed by a duly licensed 2 photocopies of Transfer Certificate Title
Architect or Civil Engineer (Architectural and 2 photocoples of Tax Declaration
Structural Plan); Electrical Engineer or Master 2 es of Current Tax Receipt
Electrician (Electrical Plans); Sanitary Engineer 5 Sets of Plans signed and sealed by a duly
or Master Plumber (Sanitary and Plumbing Plan) licensed Architect or Civil Engineer
Approved Fire Safety Inspection Certificate 5 Sets of Bill of Materials duly signed and
Photo of Finished House sealed by a licensed Architect or Civil Engineer
Photocopy of Valid PRC IDs and current PTRs Zoning Permit
Barangay Clearance
Photocopy of valid PRC 1D and PTR

|1 SUBMIT requirements, Assess requirements 20 minutes | Engineering Staff None Application
and interview client. Mun. Engineer Form
Asst. Mun. Engineer
Issue Order of Payment | 10 minutes Mun. Engineer None Order of
and advise the client to Asst, Mun. Engineer Payment
claim documents after 3
. |workingdays. | (3days) [ | |
2 PAY to the Treasurer's Process payment and 5 minutes Cashier (Treasurer's | Based on Order of | Official
Office. issue official receipt. Office) Payment Receipt
3 CLAIM document/s and Release document/s. 5 minutes Engineering Staff None Certificate/
affix signature to releasing Permit
, | logbook. |
END OF TRANSACTION
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Q Ground Floor, New Marilao Municipal Building, Patubig, Marilao, Bulacan
(3896.2931 LOC. 1130 or 1131




